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Purchasing, Managing
Groups & Reports



Steps for Group Purchasing:

hwn =

Go to the purchasing webpage for IANA.
Type in your group name within the “Group name” field box (name provided for your group).
Add in the number of seats for your group (those taking the course/receiving course materials).

Mark your purchasing selection(s)

Chassis Inspection
and Repair Virtual
Assessment

These assessments (9 sections total) were developed with guidance
from |IANA and based on The |AMA Guide to Chassis Inspection and
Repair. They are designed to help gauge the knowledge your

technicians possess versus what is needed to be approved by the
DOL and FMCSA in Chassis Inspection, repair, and maintenance.

These assessments were developed in conjunction with a 12-week

hands-on training program in which the technicians can leam the
theory, functions, diagnostics, and repair of chassis-type trailers
used in the trucking industry.

To learn more, check out our

Individual/Student I Group

Seats

Courses

Price
$99.00
3149
Cart total
Total 30.00
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Steps for Group Purchasing continued: Y workforceLinc
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5. Enter your billing information

i About Us Employers Contact Us [®) Sign in
N7 WorkforcelLinc  ae Q| ®
POV FID O WML TOCH =
Checkout
& Returning customer? Click here to login
YOUR ORDER
BILLING DETAILS
First name* Last name*
Melodys Group - License
Courses: Intermodal Chassis Inspection
. . and Repair - Mechanic Knowledge R
Company name (optional) A es;Er ent (With Manual) = 3149.00
Courntry f Region *
United States (US) TOTAL $149.00

Street address*
CreditCard |raveat |80 VISA mcor)

Pay securely with your credit card.
Town { City *

= |  Paywith card

State * —
visa @0 o Q37 e
New Jarse,
Card Mumber
ZIP Code ™

||||||||||||||||

Expirztion Date

6. Click on “Place order” when finished. m—)
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Three emails are automatically sent to you from WorkforceLinc after completing your
purchase.

The emails should include:

1. Group created,

2. Order complete (purchase receipt) and,
3. WorkforcelLinc account created.

Click on your WorkforcelLinc account-created email to get started.

Workforcelinc.com New group created - Hi Lisa, Thank you for your purchase! Your new group, IANA Mechanics Training ...
Workforcelinc.com Your WorkforcelLinc order is now complete - Thanks for shopping with us Hi Lisa, We have finished pr...

Workforcelinc.com Your WorkforcelLine account has been created! - Welcome to WorkforceLine Hi lisa.king, Thanks for cr...
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Steps for Managing Groups

1. Login to WorkforceLinc
2. Click on “Group Management”

“ Wo rkfﬂ fce l_ln[: AboutUs Employers ContactUs | Group Management | Reports Q & 0 E Melody Morales v

POWERED BY LINCOLN TECH

Train the team you have.
Hire the team you need.

Lincoln Tech's Workforceline helps build teams of industry-leading
technicians. Through technician recruitment, curriculum customized to your
unigue needs, and expert instruction, our programs can address any
recruitment and training need your group may have.




V) workforcet inc
Steps for Managing Groups Continued... ¢

3. Select your Group
4. Click on the arrow next to “Users” to add the names of those in your group.

" wu rkarCEL|nE AboutUs Employers ContactUs Group Management Reports - Q B O E melody [IEEGEGNG
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Group:{[wnavecnancTamngGroe -]

Group Courses

1Course | Add Courses

— |ANA Existing Mechanic Assessment

Enrolled users

0 Users
20 Seats remaining / 20 Total Seats | Addseats

| Users « Reports

First name = Last name




A pop-up box will appear

Type in the field boxes:

* First name

* Last name

 Email

Click on Add user when complete.

*You can set a password for each
user or simply leave this field blank
and WorkforceLinc will automatically
send a generated password to that
user after you add them.

@ Add and invite user
Send enrollment key

il

First name*

Last name*

Email*

Password

Set an optional password for new users. If no password is entered, a
random password will be generated. If the user already exists, the user's
password will not be changed and this value will be ignored.

Add user

N/ WorkforceLinc
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Congratulations, you have successfully added users to your group!

Each person you added will receive a WorkforceLinc email. They can follow the steps in
that email to log in to WorkforceLinc and take their assigned course.



Steps for Reviewing Reports

1. Log in to WorkforceLinc
2. Click on “Reports” on the top toolbar.

3. Search for the employee/student you want to review, and select “See details.”

‘T
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V. WurkfurceLlnc AboutUs Employers

ttttttt

Course Report User Report Tin Can Report

Reports User Report

Users

ID - Mame $+  First Name #

219 Stan Edmund Stan

Showing 1%o 1 of 1 entries Show | 10 | entries

Last Mame =

Edmund

®AP| Quiz Report

sername

Stanedmund2123@gmail.com

ContactUs Group Management | Reports

Email &ddress

Stanedmund2123@gmail.com

Q

Courses Enrolled =

1

()
[ I:__j
lif

Mot Started =

0

In Progress =

1

Completed = Details

0 See details

Prawious E| Mkt
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4. Select “See details” again.

Course Report User Report TinCan Report XAP| Quiz Report

Reports User Report Stan Edmund

Prafile Overview

Stan Edmund Courses Enrolled Mot Started In Progress Completed

Stanedmund2123@gmail.c...

1 0 1 0
User's Course List
Excel Export CSW Export

Course $ % Complets Completion Date Awvg Assessment Score Dretails
IAMA Existing Mechanic Assessment  11% 865 See details

Showing 1%o 1 of 1 entries Show | 10 | entries Provious E| Mt
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5. Review the progress, % of completion, and assessment score.

Y Workforcelinc #boutuUs Employers ContactUs GroupManagement Reports Q = O B suralee

= oo
POMEITE [ BY LIMNCOUM TECH®

Course Report User Report Tin Can Report ¥API Quiz Report

Reports User Report 5tan Edmund IAMA, Existing Mechanic Assessment

Profile Progress Summary
Stan Edmund Status % Complete Avg Assessment Score Certificate Link
Stanedmund2123@gmail.c...
In Progress 1% 96%
Lessons Lessons
i i Excel Export C5V Export
Topics
Assessments Crder * Lesson Name +  Status +
Assignments _ 0 SECTION 100-General Procedures and Auxiliary Equipment Completed _
1 SECTION 200-Electrical and Lamps Mot Completed
Other

2 SECTION 200-Tires and Wheels Mot Completed
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Congratulations, you have successfully reviewed reports!
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